Settling In Policy

We want children to feel safe, stimulated and happy in the pre-school and to feel secure and comfortable with staff. We also want parents to have confidence in both their children's well being and their role as active partners with the pre-school.

Aim

We aim to make the pre-school a welcome place where children settle quickly and easily.  Consideration has been given to the individual needs and circumstances of children and their families. 

· Before a child starts to attend the pre-school, we use a variety of ways to provide his/her parents with information. These include written information, including our prospectus and policies, and individual meetings with parents.

· Prior to admission, we provide opportunities for the child and his/her parents to visit the pre-school.
· We make a home visit prior to admission to meet the family in their own environment and complete registration records with parents / carers.  
· When a child starts to attend, we work with his/her parents to decide on the best way to help the child to settle into the pre-school. 

· We allocate a key person to each child and their family before she/he starts to attend. The key person welcomes and looks after the child and his/her parents at the child's first session.

· We make a home visit prior to admission to complete registration records with parents / carers.  
· We ask parents to stay for the whole of the first session, although they may be able to leave for a short time if their child is happy.  We will then suggest whether they are able to leave them at their next session.  Each child is an individual and will need a different settling in period.  When a child is ready parents may leave them for the whole session.

· We often suggest that it would be a good idea to return early for the first few unaccompanied sessions, so that if the child is unsettled at story time at the end of the session parents may sit with them.
· We will always phone a parent if a child becomes unduly distressed and cannot be distracted by staff.

This policy was reviewed and accepted by Northfield Quaker Pre-School in September 2021.
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